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12/2019 

Borrower Consent to the Use of Tax Return Information 

I understand, acknowledge, and agree that Rhode Island Housing and Mortgage Finance Corporation and its 
affiliates, agents, service providers, successors and assigns (collectively, Other Loan 
Participants can obtain, use, and share my tax return information for purposes of (i) providing an offer; (ii) 
originating, maintaining, managing, monitoring, servicing, selling, insuring, and securitizing a loan; (iii) 
marketing; or (iv) as otherwise permitted by applicable laws, including state and federal privacy and data 
security laws.  The Other Loan Participants includes any actual or potential owners of my loan, or acquirers 
of any beneficial or other interest in my loan, any mortgage insurer, guarantor, any servicers or service 

Acknowledgment: By signing below I hereby acknowledge and agree that I have read and understood the 
information that is set forth above. 

__________________________________ __________________________________ 
Borrower Signature  Date  Co-Borrower Signature  Date  

© 2019 The Mortgage Industry Standards Maintenance Organization.  All rights reserved 



Loss Mitigation Document Checklist
(Please see the Important Information Section Below *)

If you are a Salaried Employee (please provide the following for each borrower on the loan):
☐  Copy of two (2) months most recent pay stubs
☐  Copy of all pages of the two (2) most recent and consecutive bank statements for all accounts in each borrower's name

• Copies of transaction histories are not acceptable. Copies of actual bank statements are required.
• Letter of explanation for each bank account deposit of $250.00 or more (if the bank statement does not reference the 

source of funds)
☐  Copy of all pages of the two (2) most recent and consecutive Federal 1040s

• Include all schedules, W2s and 1099 forms (if applicable)
• Include only those forms that indicate "attach to 1040" at the top of the page. Do not include and forms marked 

"Worksheet" or "Keep for your Records."

If you are receiving income from Benefits (please provide the following for each borrower on the loan):
☐  Copy of the most recent award letter received from Social Security, Disability, Pension, Workman’s Compensation, 
Unemployment, etc. 
☐  Copy of all pages of the two (2) most recent and consecutive bank statements and/or debit card statements to show 
receipt of the Benefit

If you are receiving Rental Income:
☐  Copy of all pages of the most recent Rental Agreement for each unit rented
☐Evidence of Rental Income being received:

• Copy of all pages of the two (2) most recent and consecutive bank statements for all accounts in each borrower's 
name

☐Copy of mortgage statements for any mortgages on additional properties owned

If you are receiving income from a Non-Borrower Contributor (a person who resides in the property 
and contributes to the household income but is not on the loan): 
☐  Signed and dated letter from each Non-Borrower Contributor to verify that they live in the property and that they 
contribute either a certain dollar amount or 100% of their net income to the household income.
☐  Two (2) months proof of income received by the contributor

• Copy of two (2) months most recent pay stubs
• Copy of the most recent award letter received from Social Security, Disability, Pension, Workman’s 

Compensation, Unemployment, etc.
• Copy of all pages of the two (2) most recent and consecutive bank statements and/or debit card statements to 

show receipt of the Benefit

If you are a Self-Employed Borrower (please provide the following):
☐ Copy of all pages of the two (2) most recent and consecutive Federal 1040s (Personal and Business, if applicable)

• Include all schedules, W2s and 1099 forms (if applicable)
• Include only those forms that indicate "attach to 1040" at the top of the page. Do not include and forms marked 

"Worksheet" or "Keep for your Records."
☐Year to Date Profit and Loss Statement

• Does not need to be completed by account/tax preparer 
☐ Copy of all pages of the two (2) most recent and consecutive bank statements for all accounts in each borrower's name 

(Personal and Business, if applicable)
• Copies of transaction histories are not acceptable. Copies of actual bank statements are required.
• Letter of explanation for each personal bank account deposit of $250.00 or more (if the bank statement does not 

reference the source of funds)
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Loss Mitigation Document Checklist (continued)
(Please see the Important Information Section Below *)

If you are receiving income from Child Support and/or Alimony and it is included in the income on 
the application (you are not required to list child support as income):

☐ Copy of Executed Court Orders (as and where applicable)
• Divorce Decree
• Child Support and/or Alimony Support Orders
• Copy of Birth Certificates for each child you are receiving child support for 
• Property settlement orders

If the property is a Condo or requires payment to a Homeowner’s Association:
☐ Signed and dated Letter from the Homeowner’s Association to confirm the amount of the monthly payment and 
the status of the account 

The following items are required by all borrowers:
☐ Signed and dated Hardship Letter to explain the reason for default if not provided on the application
☐ Copy of the most recent utility bill

• Electric Bill, Cable Bill of Gas Bill
• Water, Sewer and Oil Bill are not acceptable

☐ Copy of the most recent Homeowner’s Insurance Declaration’s Page as provided by your insurance company or 
agent

☐Borrower Consent to Use Tax Information Form (enclosed)

*Important Information:

1. A complete file must be received in order for us to review your file. This includes the completed 
Financial Information Form and the supporting documentation as requested on the Loss Mitigation 
Document Checklist

2. Upon receipt of the Loss Mitigation Package, the file will be reviewed for completeness.
a. If the file is complete you will be sent a letter to advise that the file is complete and we will 

need 30 days to make a decision.
b. If the file is not complete you will be a sent a letter to advise of any items that are missing. You 

will have 14-days to provide the requested items. If the requested items are not received, within 
14 days, the file will be closed and a new Loss Mitigation Package will need to be provided.

3. Please do not submit original documents as original documents may not be returned to you. 
4. If you would prefer to submit your file electronically, please contact us to provide you with a secure link 

to use when submitting your file. Please note that the file will need to be in a PDF format as we cannot 
accept photos of documents.




