
TSP checklist*
The topics listed below should be contained in a MI project TSP.  
1. __ Introduction – description of property and who it serves

2. __ Right to Apply – self explanatory

3. __ Privacy Policy – privacy and confidentiality
4. __ Fair Housing Statement including LEP and VAWA and RIGL **
5. __ Reasonable Accommodation

6. __ Eligibility criteria 
7. __ Selection Criteria*
8. __ Mitigating Circumstances

9. __ Application process

10. __ Denial of applicants 
11. __ Wait List

12. __ Internal Unit Transfers
13. __ Student Rule – MI program can not be student housing 
14. __ Occupancy Standards (persons per bed size)
 This checklist is offered as a suggestion, it is not all inclusive of current laws and Fair Housing and VAWA requirements.  It is the responsibility of the Owner to ensure the TSP is written in compliance with state and federal laws.  TSP should be reviewed by Owner’s legal counsel.

* Must include current HUD requirements (i.e. use of criminal records, particularly regarding criminal charges vs. convictions.  All references to "charges" should be removed, as recent HUD guidance cautions owners not to disqualify applicants based upon charges alone.)
Keep in mind that the reading audience is the general public, so the language should be sufficient to answer the following questions from a person interested in applying to the project:

· What kind of housing is this?

· Where do I apply?

· How do I know if I’m eligible?

· What happens if I am selected?

· What happens if I am not selected?

· How long do I have to wait for a unit?

Be aware that some management agents use one TSP for all their projects.  Each project must have it’s own TSP specific to that property.

TSP should be reviewed by Owner annually, and changes made as applicable.
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