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[bookmark: _Hlk221531460]The language in red is a change and must be revised in the zoning ordinance.  Red underlining represents text for insertion and red strikethrough represents text for deletion.
Blue text represents recommended language for clarification or best practices.
[Bracketed text] represents text where a municipality has an option or where terminology might be slightly different from place to place (such as planning board or planning commission). 

Minor land development and minor subdivision review.[footnoteRef:1]   [1:  The text applies to both preliminary and final plan stages of review and should be inserted before preliminary plan requirements.] 

1. Certification. For each applicable stage of review, the application shall be certified, in writing, complete or incomplete by the administrative officer within twenty-five (25) days of the submission so long as a completed checklist of the requirements for submission are provided as part of the submission. 
2. An application shall initially be reviewed by the administrative officer solely for the purpose to determine whether the application lacks information required for a minor land development and/or minor subdivision as specified in the checklist.  An application shall not be deemed incomplete for reasons other than the failure to supply an item or items listed on the applicable checklist. 
3. If an applicant also submits for a modification to the zoning enforcement officer, the running of the time period set forth herein will not begin until the decision on the modification is made. 
4. If no street creation or extension is required and/or unified development review is not requested, and a completed checklist of the requirements for submission are provided as part of the submission, such application shall be certified, in writing, complete or incomplete by the administrative officer within fifteen (15) days.
i. The running of the time period set forth in this section will be deemed stopped upon the issuance of a certificate of incompleteness of the application by the administrative officer and will recommence upon the resubmission of a corrected application by the applicant. However, in no event will the administrative officer be required to certify a corrected submission as complete or incomplete less than ten (10) days after its resubmission. 
Major land development and major subdivision review.
5. Master plan review.
i. Certification. The application must be certified, in writing, complete or incomplete by the administrative officer within twenty-five (25) days of the submission, according to the provisions of [INSERT SECTION; see § 45-23-36(b)], so long as a completed checklist of requirements are provided with the submission. 
ii. An application shall initially be reviewed by the administrative officer solely for the purpose to determine whether the application lacks information required for a major land development and/or major subdivision as specified in the checklist.  An application shall not be deemed incomplete for reasons other than the failure to supply an item or items listed on the applicable checklist.  
iii. If an applicant also submits for a modification to the zoning enforcement officer, the running of the time period set forth herein will not begin until the decision on the modification is made. The running of the time period set forth herein will be deemed stopped upon the issuance of a certificate of incompleteness of the application by the administrative officer and will recommence upon the resubmission of a corrected application by the applicant. However, in no event will the administrative officer be required to certify a corrected submission as complete or incomplete less than ten (10) days after its resubmission.
2. Preliminary plan review.
i. Certification. The application will be certified as complete or incomplete by the administrative officer within twenty-five (25) days so long as a completed checklist of requirements are provided with the submission. 
ii. An application shall initially be reviewed by the administrative officer solely for the purpose to determine whether the application lacks information required for a major land development and/or major subdivision as specified in the checklist.  An application shall not be deemed incomplete for reasons other than the failure to supply an item or items listed on the applicable checklist.  
iii. The running of the time period set forth herein will be deemed stopped upon the issuance of a certificate of incompleteness of the application by the administrative officer and will recommence upon the resubmission of a corrected application by the applicant. However, in no event shall the administrative officer be required to certify a corrected submission as complete or incomplete less than ten (10) days after its resubmission.
3. Final plan review.
i. Certification. The application for final plan approval shall be certified complete or incomplete by the administrative officer in writing, within fifteen (15) days, so long as a completed checklist of requirements are provided with the submission. This time period may be extended to twenty-five (25) days by written notice from the administrative officer to the applicant where the final plans contain changes to or elements not included in the preliminary plan approval. 
ii. An application shall initially be reviewed by the administrative officer solely for the purpose to determine whether the application lacks information required for a major land development and/or major subdivision as specified in the checklist.  An application shall not be deemed incomplete for reasons other than the failure to supply an item or items listed on the applicable checklist.  
iii. The running of the time period set forth herein shall be deemed stopped upon the issuance of a certificate of incompleteness of the application by the administrative officer and shall recommence upon the resubmission of a corrected application by the applicant. However, in no event shall the administrative officer be required to certify a corrected submission as complete or incomplete less than ten (10) days after its resubmission. If the administrative officer certifies the application as complete and does not require submission to the planning [board or commission], the final plan shall be considered approved.
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Municipal Technical Assistance Program:




