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Administrative Officer (AO) reviews submission  

Application is certified, 
in writing, complete or 

incomplete within 
twenty-five (25) days 

with street creation and 
within fifteen (15) days 
with no street creation 

or extension  
 

Applicant submits preliminary 
plan application 

Issue Certificate of 
Completeness  

Issue Certificate of Incomplete 
and Return to Applicant  

Resubmission of a 
corrected application shall 

be certified complete or 
incomplete. In no case 
shall this be required 

within less than ten (10) 
days after its resubmission. 

 

Review and 
written 

recommendation 
of the application 

by the TRC, if 
established 

Minor with no street creation 
or extension or UDR 

  

Minor with street creation  
or extension and/or UDR 

  

 NOTE: Minor plan review consists of two stages, 
preliminary and final. Pre-application is an 

optional review that can be at the request of the 
applicant or municipality. The administrative 

officer can combine approval stages, providing 
that requirements for both stages are met by the 
applicant to the satisfaction of the administrative 

officer. 

NOTE:  If an application requests a variance or a special use permit, an application for 
Unified Development Review (UDR) shall be submitted as part of the Preliminary Plan 

application. A decision on a request for UDR shall be issued simultaneous to a decision on 
the Preliminary Plan. The timeframe for a decision on a UDR application is the same as the 

timeframe for a decision on the Preliminary Plan. 
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Review and decision by the AO 
within 65 days or further time 

agreed to by the applicant. 

  

Review and decision by the Planning Board  or 
AO within 65 days. Review and decision  by the 

Planning Board within 95 days for an application 
requesting a street creation or extension and/or 
UDR, or other time agreed to by the applicant. 

  

The Planning Board shall hold a public hearing 
for applications including street creation or 

extension and/or UDR. 

Failure to 
Act 

Deny Approve 
w/conditions 

Approve  

Failure to 
Act 

Approve  Approve w/ 
conditions 

Deny 

The Planning Board may assign an application to 
major review when the are unable to make 

positive findings. 

  

Reassigned to 
major review 

NOTE: If an application requests relief which 
qualifies as a modification, the application may 
proceed by filing a request for a modification to 

the zoning enforcement officer. If such 
modification is granted, the application shall then 

proceed to be reviewed by the applicable 
permitting authority. The running of the time 
period set forth herein will not begin until the 

decision on the modification is made. If the 
modification is denied or an objection is received, 

the application shall proceed under Unified 
Development Review (UDR). 
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Approvals expire within one year from the date of approval unless, 
within that period, a plat or plan, in conformity with the approval is 
submitted for signature and recording. Validity may be extended for 
a longer period for cause shown, if requested by the applicant, and 

approved by the Panning Board. 

Application for final plan is 
submitted for review by either 
the AO or TRC. The application 
must be certified complete or 
incomplete within 15 days, or 

within 25 days when the 
application includes a street 
creation or extension and/or 
unified development review. 

The AO or the TRC shall review and render a 
decision on the final plan within 25 days of the 

certificate of completeness. 

Approve  Approve w/ 
conditions 

Deny 

The AO or the TRC can refer the final application 
to the Planning Board within 25 days of the 

certificate of completeness based on a finding 
that there is a major change. 

Approve  Approve w/ 
conditions 

Deny 
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Minor Change Major Change 

Approval by AO 

AO determines if the change is a minor or major change under the regulations 
and shall notify the applicant in writing within fourteen (14) days of the written 

request for a change, if the changes are determined to constitute a major change  

 

Denial by 
Planning Board 

Approval by 
Planning Board 

Applicant submits a request for a modification or a 
change to an approved plan at any stage of review 

Planning Board 
public hearing on 

the major 
modification 

Minor changes can be approved administratively at the discretion of the AO. The 
AO may request a recommendation from either the TRC or the Planning Board. 

  

Denial by AO 

NOTE: This process only applies to 
applications that request a modification or 
a change to an approved plan at any stage 

of review. 


